
To review your worksheet, click on 
“Select Vehicle Replacements”
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This worksheet contains a list of vehicles that are eligible for replacement. To complete the worksheet, you must 
select the New Replacement Type,  and New SIN from the drop down menu. You may also type any options, color, or 
comment in the provided space. Next, you must select the fuel type from dropdown menu,  and enter the garage zip. 
If you are using this vehicle for towing, you must check the “Yes” box and enter the towing weight. You may also have 
the option to select your delivery locations. Please note that the delivery location is determined by the FSR and thus 
your choice might be limited to a few locations. It is not a mandatory field. Contact your FSR for more information.
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-Once the worksheet is filled,  Check the “Yes” box in the “send to FSR” column for all the tags you want to 
send to the FSR. Next, click on “Save” and click on “Send to FSR”. Please ensure you click on “Save” to avoid 
loosing any work.
-Once sent to the FSR, the vehicle will no longer appear on this page. You can find it on the “Completed 
Customer Worksheet”
- You can also export the worksheet into an excel and print it by clicking on “Export to Excel/Print”. 
-All tags that are in red, are tags that were returned by the FSR for further review. You may see the FSR 
comments by clicking on “View FSR Comments”  button.
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-By clicking on “View FSR comments” you will see the tag returned for further review 
and the comment provided by the FSR. To go back to the worksheet, click on the “Back 
to Vehicle Worksheet” button.

4



-By clicking on the “completed customer worksheet”, you can view the worksheet and can export 
to excel and print. 
-To go back to the worksheet, click on “Back to Vehicle Worksheet” button. 
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